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Customer Name

Account Number

Commercial Card(s) are issued in accordance with these HSBC
Commercial Card Terms and Conditions (“Terms and Conditions”)
and are the property of HSBC Bank Middle East Limited.

Issued by HSBC Bank Middle East Limited, Qatar Branch, PO Box 57,
Doha, Qatar,regulated by Qatar Central Bank and lead regulated by the
Dubai Financial Services Authority.

Global Liquidity & Cash Management (GLCM) Helpdesk Number:
Call +974 4425 4353

1. Definitions

Capitalised terms in these Terms and Conditions shall have the following
meanings:

Application Form means any application form(s) relating to Commercial
Cards including appointing Card Administrator(s) and/or any Delegation(s)
of Authority as may be required.

ATM means Automated Teller Machine.

Bank means HSBC Bank Middle East Limited operating through its
branches in the Country.

Billing Currency means the currency in which the Bank bills Card
Transactions to the Commercial Card Account.

Billing Period has the meaning given to it in clause 9.1.

Business Day means a day on which banks are normally open for
business in the Country.

Card Administrator means any person identified to the Bank and
authorised in writing by the Customer who can provide instructions to the
Bank through the Commercial Card Portal regarding the application, issue
and renewal of certain Commercial Cards as nominated in an Application
Form and as further described in the Product Guide.

Cardholder means the holder or designated user of an eligible
Commercial Card issued by the Bank as instructed by the Customer, or
the Customer itself.

Card Limit means the maximum debit balance permitted in respect of
each Commercial Card.

Card Security Details means the Commercial Card number, the PINs,
any internet password, internet identity number and any user ID.

Card Transaction means any purchases of goods and/or services, and of
all Cash Advances or fees and charges.

Cash Advance means any cash withdrawal, purchase of travellers
cheques or foreign currency, money order or transfer made at the
Cardholder’s request.
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Commercial Card(s) means each eligible ‘Corporate Card’, ‘Lodged
Card’, 'Purchasing Card’ or 'Virtual Card’ issued by the Bank in the
Country to a Cardholder.

Commercial Card Account(s) means an account designated by the
Bank to the Customer under which all the Commercial Cards are
issued to the Customer’s employees as instructed by the Customer.

Commercial Card Portal means the online system provided to
Customers as further described in the Product Guide.

Customer means the Customer referred to in the Application Form.
Customer Credit Limit means the total of the Card Limits.
Country means State of Qatar.

Commercial Card Features means any general product benefit
(including but not limited to, travel benefits, insurance, special
offers and promotions) the Bank offers, or makes available, to the
Cardholder from time to time in conjunction with the Cardholder’s
use of a Commercial Card.

Conditions of Use means any instructions issued by the Bank from
time to time applicable to the use of a relevant Commercial Card, to
each Cardholder to whom a card is issued.

Delegation of Authority means where a Customer delegates
specific limited actions with regard to the use of Commercial Cards
to an individual by completing a delegation of authority form.

Foreign Currency Transaction means any transaction in a currency
other than the Billing Currency, unless the Cardholder agrees that
the currency conversion is done at the point of sale or withdrawal
and agree the rate at that time.

HSBC Group means HSBC Holdings plc, its subsidiaries, associated
and affiliated companies.

Nominated Account means the Customer’s bank account or
Cardholder’s account with the Bank for settlement of Commercial
Cards with debit balances outstanding if the Customer so elects.

PIN means Personal lIdentification Number issued with each
Corporate, Lodged and Purchasing Card.

Product Guide means any supplemental guide issued by the Bank
relating to Commercial Cards including the Commercial Cards Portal.

Purchasing Card means a credit card that is limited to purchases
that may be restricted to select merchant category codes as selected
by the Customer.

Smart Data Gen 2 or SDG2 means a web based management
information solution provided by MasterCard International for use in
conjunction with the Commercial Card.

Tariff of Charges means the Bank’s Corporate Banking Tariff
of Charges (as amended from time to time) and available at
the Download Centre within the Tools and resources section
at the bottom of the page located at the following link:
www.business.hsbc.com.ga or in hard copy format from the Bank's
corporate branches.

Authorized Signature(s) and seal
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Unauthorised Transaction means any use of a Commercial
Card by a person other than the Cardholder, who does not have
actual, implied or apparent authority for such use and for which the
Cardholder or the Customer received no benefit.

Virtual Card means a Commercial Card where the Bank issues card
numbers without the creation of a physical card linking each card
number to a Commercial Card Account with its own Corporate ID,
billing cycle and billing statement.
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the value of all Card Transactions, any other liabilities of the
Cardholder arising under these Terms and Conditions and any
loss incurred by the Bank arising from the use of the Commercial
Card or Commercial Card number shall be charged and to which
the value of credit vouchers issued in respect of the Commercial

Card will be credited.
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3.1.

3.2.

3.3.

3.4.

3.5.

3.6.

3.7.

3.8.

Authorized Signature(s) and seal

Using the Commercial Card Account and authorising
transactions

The Customer shall be responsible without limitation for
payment to the Bank for all amounts properly debited to the
Commercial Card Account in respect of each Commercial Card
notwithstanding that the Card Limit may be exceeded or that
any such debits may have arisen as a result of the Cardholder
using the Commercial Card without the Customer’s authority or
contrary to these Terms and Conditions or the Conditions of Use.

The Customer is responsible for all credit or other facilities
granted by the Bank in respect of the Commercial Cards and for
all related charges hereunder, notwithstanding the termination of
these Terms and Conditions.

The Cardholder must not use the Commercial Card for unlawful
purposes, including purchasing goods or services which are
illegal in the the State of Qatar or elsewhere. If the Cardholder
does make an unlawful purchase, the Bank may cancel the
Commercial Card immediately and may report the Cardholder to
the relevant authorities. The Customer will be responsible for any
unlawful use and may be required to reimburse the Bank or Visa
or MasterCard for any amount which the Bank or they incur as a
result of the use of the Commercial Card.

Where applicable the Cardholder must sign a sales slip, cash
advance slip or mail order coupon whenever the Commercial
Card is used and should preserve a copy of the same. Copies of
sales or cash advance slips may be provided at the sole discretion
of the Bank subject to an additional charge. Provision of a copy
of a sales voucher may take a minimum of 45 Business Days
subsequent to the Customer’s written request to the Bank. The
Cardholder’s failure to sign any sales slip, cash advance slip or
mail order coupon will not relieve the Customer from liability to
the Bank in respect thereof.

If a Commercial Card is issued as CHIP enabled, the Cardholder
will be required to use the PIN issued for that Commercial Card
rather than a signature to authorise the transaction at CHIP
enabled point of sale machines.

The Bank's authorisation process takes account of transactions
which have been authorised but not yet applied to the Commercial
Card Account.

Provided that the Cardholder has correctly authorised a
transaction, the Bank will be responsible for the correct execution
of the payment to the payee except where we can prove that the
payee's bank or service provider received the transaction funds.

Where a Cardholder authorises a transaction and the amount of
the transaction is not specified when the authorisation is given
then if the amount of that particular transaction is unexpectedly
higher than could reasonably be expected in the circumstances
the Bank will investigate and, if required, provide a refund of the
amount and apply the transaction as originally authorised by the
Cardholder.
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3.9.

3.10.

3.11.

3.12.

3.13.

3.14.

3.15.

3.16.

3.17.

Authorized Signature(s) and seal

The Bank’s record of transactions processed by the use of the
Commercial Card at an ATM shall be conclusive and binding for all
purposes. If the Customer wishes to dispute an ATM transaction
please call the Bank within 30 days of the last Commercial Card
Account statement date.

The Bank shall not be responsible for any loss or damage
arising directly or indirectly from any malfunction/failure of
the Commercial Card or ATM arising out of the Cardholder’s
mistake, the temporary insufficiency of funds in such machines
or otherwise howsoever arising.

The Cardholder can use the Commercial Card at ATM's on the
same networks abroad, so long as they are situated in countries
where withdrawals are permitted pursuant to the laws of the
the State of Qatar and such use would not involve a breach of
international financial sanctions or HSBC policy.

The Cash Advance facility is not provided on Purchasing Cards.

When asked to authorise a transaction or Cash Advance, the Bank
will take into account any other transactions or Cash Advances
already debited to the relevant or any other Commercial Card
Account opened under these Terms and Conditions, whether
that transaction has been completed or not. This may lead to
the transaction or Cash Advance being declined. The Bank may
refuse to authorise use of a Commercial Card if it considers that
the Commercial Card or the Commercial Card Account has been
or is likely to be misused. As part of the decision making process
and in an effort to minimise the misuse of cards, the Bank may
refer an authorisation request back to the supplier for further
information. This may result in the Cardholder being asked to
produce further means of identification. This may also be done
on a random basis for fraud prevention purposes.

When a Card Transaction is made on the internet with
organisations who participate in Verified by Visa® or MasterCard
SecureCode™ (designed to prevent fraud), the Cardholder may
be invited to register for this service. If the Cardholder does not
do so, as part of the Bank’s fraud prevention measures the Bank
may not authorise further internet transactions with participating
organisations.

The Customer must promptly notify the Bank (in the Country) in
writing of any changes in the Customer’s mailing address and
telephone numbers.

Any notice given by the Bank with regard to these Terms and
Conditions will be deemed to have been received by the Customer
five Business Days after dispatch by the Bank to the Customer’s
address last notified in writing to the Bank.

The Bank will not be liable for any act or omission of any
merchant including without limitation any refusal to honour the
Commercial Card or any defect or deficiency in any goods or
services provided. Any claim or dispute which the Cardholder
may have against or with a merchant shall not relieve the
Customer of the obligation to pay the amount incurred hereunder
to the Bank without deduction.
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3.18.

3.19.

3.20.

4.1.

4.2.

4.3.

4.4.

4.5.

Authorized Signature(s) and seal

Any request by mail or telephone made by the Cardholder to the
merchant for the supply of goods and/or services to be charged to
the Commercial Card shall constitute authority for the merchant
to issue a sales voucher for the amount to be charged and an
acknowledgement that the sales voucher, if endorsed “Mail
Order” or “Telephone Order” as the case may be, shall be treated
as having been duly signed by the Cardholder.

The amount of any purchase or Cash Advance made using the
Commercial Card will be charged to the Commercial Card Account.
If any purchase is subsequently cancelled, a refund will only be
credited to the Commercial Card Account as and when the refund
credit is received by the Bank from the third party.

Any refunds or reversals of a Card Transaction that are not in the
Billing Currency will be subject to the rate of exchange against that
Billing Currency as determined by the Bank when the refund or
reversal is made to the Commercial Card. Any refunds or reversals
of a Card Transaction are also subject to processing fees.

Unauthorised Transactions

The loss or theft of the Commercial Card(s) must be reported to the
Bank’s GLCM Helpdesk immediately upon discovery by either the
Cardholder or anyone who has a Delegation of Authority.

The Customer and the Cardholder must cooperate with the Bank
and the police with regard to the lost or stolen Commercial Cards,
and to investigate any Unauthorised Transactions. If the Customer
or the Cardholder are asked to report Unauthorised Transactions to
the police, this must be done immediately and in any event within
seven days of being asked. If the Customer or the Cardholder
recover the Commercial Card it must not be used and must be
returned to the Bank.

After receipt by the Bank in the Country of notification of loss or
theft of the Commercial Card(s), the Customer will have no further
liability for transactions charged to the reported Commercial Card(s)
provided that the Cardholder has acted in good faith and with all
reasonable care and diligence in safeguarding the Commercial
Card and in promptly reporting its loss to the Bank as determined
by the Bank in its sole discretion. The Bank reserves the right to
cancel the Commercial Card(s) once reported.

The Customer will be responsible for payment in full of any
Unauthorised Transactions made before the notice of the loss or
theft has been received by the Bank.

Notwithstanding anything to the contrary contained herein,
in addition to all sums recoverable pursuant to the Terms and
Conditions, the Customer will be liable for all losses incurred by the
Bank arising from the use of the Commercial Card(s) by any person
obtaining possession of it with the consent of the Customer or the
Cardholder or as a result of the Cardholder acting fraudulently.
Should the Bank become aware of evidence that shows the Bank
is not responsible for any Unauthorised Transactions, the Bank will
recover an amount equal to any refund from the Commercial Card
Account.
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4.6.

5.1.

5.2.

The Bank may at its absolute discretion agree to issue
a replacement Commercial Card for any lost or stolen
Commercial Card which shall be issued on the same Terms
and Conditions as the original Commercial Card or as may be
amended from time to time. The Bank reserves the right to
charge a replacement fee to the Commercial Card Account at
a rate as set out in the Tariff of Charges.

Refusing or revoking transactions

The Bank has the right to restrict or refuse a transaction on any
Commercial Card at any time. Without restricting this general
right, the Bank is likely to restrict or refuse a transaction on
any Commercial Card in the following circumstances:

51.1.  theuseis causing, or would cause a breach of these
Terms and Conditions;

5.1.2.  the Bank believes that there is significantly increased
risk that the Customer may not be able to fulfil its
duty to repay the credit in line with these Terms and
Conditions;

5.1.3. if any of the information the Customer has given to
the Bank turns out to be incorrect or is suspected to
be untrue;

5.1.4. if any Customer bank account with any member of
the HSBC Group is frozen;

51.5. if adverse information is received from a credit
reference agency about the Customer;

5.1.6. if the Bank has reasonable grounds for suspecting
that the Customer or any Cardholder has committed
or is about to commit a crime or other abuse,
including but not limited to, a regulatory breach,
international sanctions, bribery or money laundering
offence;

517 if the Bank suspects fraud or misuse of any
Commercial Card (the Cardholder may be asked for
further information, including verification of your
identity, when the Bank are asked to authorise a
transaction);

5.1.8. if a Cardholder does not use the PIN with a Chip and
PIN Card; or

5.1.9.  for any other reason as determined by the Bank.

If a transaction is refused by the Bank, the Bank will give notice
of this refusal via the supplier, retailer or other organisation
with whom the Cardholder attempts to make the transaction.
If a merchant or third party refuses to accept the Commercial
Card, the Bank is not responsible to the Customer or the
Cardholder. If the Customer has a complaint this should be
discussed directly with the third party or merchant.

Authorized Signature(s) and seal
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5.3.

54.

5.5.

6.1.

6.2.

6.3.

7.1.

7.2.

7.3.

If the Bank restricts a Commercial Card, the Bank will try
to give the Cardholder reasonable notice, but there may be
circumstances where the Bank is not able to give notice
(e.g. for regulatory reasons) and the Commercial Card will be
restricted immediately. The Bank will not be liable for any loss
the Cardholder or the Customer may suffer as a result of this
action.

The Cardholder cannot rescind or revoke a purchase or other
transaction using the Commercial Card once the transaction
authorisation has been received by the Bank or the payee
(for example, a retailer or supplier). The Bank will credit the
Commercial Card Account with a refund only if the payee
refunds us. The Bank may charge the relevant rate of interest
on such a transaction amount and any applicable processing
fee that may include a foreign exchange fee if the transaction
was not made in the Billing Currency.

If a transaction is refused by the Bank and the Cardholder
was not made aware of this at the time the transaction was

refused, the Cardholder can seek details of the refusal by
calling the GLCM Helpdesk.

Protecting the Commercial Card and the Commercial
Card Account

The Customer and the Cardholders must take all reasonable
precautions to prevent the Commercial Card and Card Security
Details from being misused or being used fraudulently.

If any Commercial Card is lost, stolen or liable to be misused
for any reason, the Customer or the Cardholder must inform
HSBC Bank Middle East Limited Qatar Branch without any
undue delay by calling the GLCM Helpdesk.

Commercial Cards must be cut in half and returned
immediately if the Bank asks the Customer or a Cardholder to
do so.

Card Limit and Customer Credit Limit:

The total balances outstanding for all Commercial Card
Accounts shall not exceed the Customer Credit Limit.

If the Customer or the Cardholder exceeds the Card Limit
or Customer Credit Limit without the Bank's written prior
agreement, the Bank may at its discretion cancel one or any
number of the Commercial Cards which are issued to the
Cardholders at the request of the Customer, immediately,
without notice to the Customer and all outstanding amounts
will thereupon become immediately due and payable.

A fee will be charged to the Commercial Card Account by the
Bank if the Customer or any Cardholder exceeds the assigned
Card Limit or the Customer Credit Limit (as appropriate), at a
rate as specified in the Tariff of Charges (as amended from time
to time). This fee will continue to be charged for each Billing
Period until the Customer clears the balance in excess of the
Customer Credit Limit at the beginning of the next cycle.

Authorized Signature(s) and seal

oiallg aoieoll (ygngaell pluidll) yagaoll pauill g1agi

paay ol clill Jghwa aylail aalbyll Lle Tagud il grg 1]
cllim og4i 26 gAlg awuwlio 6yia Jua aalbull Joll cllay Tjlod)
duw Gle) jledlll 1am epnar go il 4ol uga Joar lagih
aalbull le 2g16 eng oiy ol Lllillg (aroibii bl JUoll
24 6jlwa cul Oc Wbo L]_LL” ugas o ellal ggall Sle agladll

il gl daii Jiooll gl aglbyll Job loaiay

wnl aloleo gl clpir aloc clol] aalbull Joh glaol gg4y ol
alolooll ,JLC aadlgoll plliul o7 Jb o ayldl aalbyll plaatuly
63gjo aga gl afjai @il JUioll Juw L le) avatuwoll gf eligll Jud o
baa alapwdll elyo aylhill aalbyll wilwal elildl audiing (aoaall
oailall Jaoo ynypa il yhoig L] glioll ap apaiell pla 13]
aa sallg @iho agaii ey lg aloleoll glio Lle a1 Jgoooll
ue aloey alolooll cuoi I3l aginlll aloell cayn pguy le Joliiy

wilunll caniid aoc

0 ey droell el] ol olg il Jua go aloleoll (hay oi 3]
diolai e Jgmall wilb aalbyll Johl ghora el ciag
ojlal cilooa oylal éacluoll pwar Joill @guybh ge ghayll

il aolill aaillg awollell algyuuudl

dylaill &albull ilwag dykill aalbyl dilea

apulioll cilblial aals slil aalbul Slobg Jroell Lle o1
aiolll Juimlaill gl ayylaill aalbuyll olaAiwl gl olaatl 6clu| giol

witellg Juindl Lle sghit aayhy aslbyll

oclwll anjeo I_J.J_LDl gl lgidpu gl aylai aalby L_Sl ulhaa Jh o

Jba| aalball LJ_ol.ng d.LoQ_” N [ TTIT RTRTI sl lgolaaiuwl
Jia o ¢llag J_le L§| wg agaaoll bhangdll (Guidl HSBC i
dillg awellell algnull 6jla] caloaal éaclell wittor Joidll

b 18] jgall e lginlelg cuani | aylaill cilalbyll na iy
adalbl Job gf Jyooll go lla cliyll

Jioallg &albll iloiiull 2all

jalaii i winy aghill aalbydl cablun J4 aoflall 6an) il iloa]
dioell Liledidl aall

aall gl aalhy ilotidl aall aalbyll Jola gl Jiooll jglai Jl 0
jgu aila aﬂJ_n.u.LoJl aball clidl aadlgo yga Jroell Lileiidll
go Al aac L5| gl 6aalg adlby clol] . plll opaail T_a_ag il
Jroell b Sle cliy aalalbull Sloll opalnll aylaill culalbyll
oaouuoll jie olloll aald auni afaicg . Juoell jlouii] ygaug Tiga

Tjga ganll ainlgg aaaiwo

a il Jua go ayladll aalbdl vl e pwy yoyd el
iloditll anll gf aalbull anl aalby Job i gf adpill cijglar Jb
oli lo4) pgull Jula Lo angoll jewlly (@ibi lo4) aspill
6)ia Jal pgull orm Jioai jouwinug (Al cudg yo aljaei
nll ge Al andl aani Jioell pgd) iv wilun wadih

adlill ygall @yl a6 Jroell iloiidll

Authorized Signature(s) and seal

-0

&0

00

P

7

PV

-V

oiallg apicoll (ygrngaell (pluidll) yvgaocll ol g1agi



10 of 18

7.4.

7.5.

8.1.

8.2.

8.3.

8.4.

Where any Commercial Card limit is secured by cash collateral,
the Customer (at the discretion of the Bank) may be required
to sign a separate pledge agreement prior to the issuance of
a Commercial Card as security. This cash collateral cannot
be used to settle the monthly Outstanding Amount of the
Commercial Cards.

The Bank reserves the right to amend any Card Limit assigned
from time to time, at its discretion with notification to
the Customer.

Fees and Charges

The Customer shall pay to the Bank fees, costs, charges,
interest and expenses in connection with using Commercial
Cards. These will be the Bank's standard fees and charges
as set out in the Tariff of Charges unless the Bank separately
agrees different fees and charges with the Customer. Unless
otherwise stated, all amounts payable pursuant to this
clause are exclusive of value added, sales, use, goods and
services, business, stamp or any similar taxes or duties that
may be applicable. All such taxes or duties will be applied in
accordance with applicable legislation and the Bank will issue
valid invoices or other documents as appropriate. Payment
of all amounts due pursuant to this clause will be made clear
and free of any deduction or withholding for or on account
of tax, set-off, counterclaim or other charges so the Bank
receives such amounts in full. If a deduction or withholding
for or on account of tax is required to be made by law, the
payment shall be increased to an amount which after making
any deduction or withholding leaves an amount equal to the
payment which would have been made if no withholding or
deduction had been required. The Customer shall make any
payment required in connection with such tax deduction or
withholding within the time allowed by law.

The Customer agrees and confirms that the Bank may amend
the Tariff of Charges by:

8.2.1.  posting a copy of such amendments (or new version)
on the Bank's website; or
8.2.2. sending a copy of the proposed amendment (or new

version) to the Customer by regular mail or email,
and that such amendments to (or new version) of
the Tariff of Charges shall become effective on the
date falling 30 days after the sending or posting, as
the case may be, of the notice of the amendments or
new version, as the case may be.

The Customer agrees and confirms that the Bank is not
required to provide the Customer with any other notice
of (or seek any additional consent from the Customer) to
amendments or new versions of such Tariff of Charges.

The Customer hereby agrees and confirms that the Bank may
deduct any fees, costs, charges, interest and expenses payable
by the Customer from any account advised by the Customer
for such purposes. If the Customer fails to pay any amount due
under these Commercial Card Terms and Conditions when such
amount falls due, the Customer shall, to the extent permitted
under applicable law, pay to the Bank interest and charges on
such overdue amounts at the rate the Bank determines (acting
reasonably) unless otherwise agreed.

Authorized Signature(s) and seal

oiallg aoieoll (ygngaell pluidll) yagaoll pauill g1agi

wlby 26 sadi glory ligomo ayli aalby 23 sl gg4y Loaic
o) aalail Gle gragill (elidl yaaig il @lhot) Jieell o
ghos U saaill glorll .gloma aalbyll oam jlanl Jud alnaio

aylaill calalbyl) spguidl @atuoll elioll ayguuil aolaatul

00 0ymaT ol aalbull ilodil 30 i Jined e @all el haiy
Jioell jbal ygaug opadig il juial Glbot all cuag

pgull

ot aapooll caylnollg jealllg pgull g Jicell Lle iay
cayloollg ogupll o ygdiwg .aylill wilalbyll plaaiul (@Glei
losall pguy Jgaa 0 ango go lod anbicll aanoll
pouy Lle dnaio Jaudy Jioall go clill @ai ol lo aaynol
@lloll groa lo wlls caily Lle (il ol log .aalito cayloog
gl aalmoll aouall aus Jouii 1 il 15 (iagor adaiuoll
gl aplaill Jlocdll gl culoaall gl glull gl plaaiwdl gl cilepoll
«gubill alila yg4i 28 aliloo pguy of il sl of eilghll pguy
Jgoeoll uuilgall laag pgunll gl Liilinsll 0a; gron Gubi piuug
.alll Lspl ayylw calaiino gl wilga jlanl elidl pgérug Lg_|
q_LaLDUgﬁ_luluJ_laqu |mmgng&aquwthoslg
gl Lilunll Lle auijio auys i Jildo glhial gl oma sl go adlag
Elidl ro_IJ_l_u.ll ol LspT Laylno gi allao cildb gi anlao oguuy
le pm gl jlaial gl clbial podll rial 1alg . Jolall QJLLO_H oagl
o0DA le a0y aeaall 6alj waya wgilall wingos oguy gl l_l.llj_D
Jb 0 lgedd ol b5 Lill @eaall gluo glo gtbmlgl
le Al Jyeell e U_Lo_ug .wglbo clbial gl oDA le cdpl pac
Jib cunll clhiadl gl opall [agy @loiy lowa asglho cilean

wgilall lgy aouny U,dl oyiall

arapnoll cilosall pguy Junei elill jga ail 24819 Jioell Galgy

WGub e

2dg0 lc (aunall jlandl gl) cullinoill oam (o & piti 1-F-A
gl il Ll il

Jrooll I (aumall jlan i gi) ajiaell Jineill go @i Jluy]  F-P-A

gl) citbaoill oam g «igualul aupll gl salell aupll pe
Jaeaoll 6aali aniw calapeillg oguul (aunall jlandll
Jloahi ] i gI Jluyl go logs I+ 2oy od) LS:Jl apull a

ol wBidl lorwn s6amall jlan gl cadlaeill

o] b droell augjis cillbo e clidl of 24819 Jioall (Galgy

&l el (Jroell go aials] adalgo i e Jgmall cilb gi) Al

.asanoll ciloaall pguy oam Jiol 63502 caljlanl gl caljaol

callai gl pguy Sl ooy a6 clill ol angol 24819 Jiooll (Galgy
aoady wibwn le g0 Juooll lgloaty cilagymo gT aflga gT Jg;T gi
@aiuo glio sl 2631 Jsoall ot ol I3lg .ualiedll oagl Jioell
@laaiwl aic oam aylaill aalbyll anlall pléadllg bgpidll Lingos
agol @ agowoll jadll s ioell Gle ool aila w2lloll 1am
e adniwoell oguiyllg aflgall il gany UT a1 Jgoooll ygilall
caynill) elidl 0233y sall 8aflall jouwl laag 6)alioll ollioll oam

s cada e @lailll ol ol o (Jgaeo JAuiy

Authorized Signature(s) and seal
oirllg agieoll (ygmgaoll (pladiidll)

&V

ov

F-A

A

&N

wgaoll il g1agi



110f 18

8.5.

8.6.

8.7.

8.8.

8.9.

9.1.

Foreign Currency Transactions (other than ATM transactions)
are converted into the Billing Currency by the card scheme
(Visa or MasterCard) using their applicable exchange rates on
the day conversion is made (which may involve a conversion
to US dollars first). In addition to this exchange rate conversion,
the Bank will charge a processing fee (as a percentage of the
transaction amount) as set out in the Tariff of Charges.

Foreign Currency Transactions performed at an ATM will be
converted into the Billing Currency by the Bank using the
Bank's applicable exchange rate. The Card Transactions may
have first been converted to US dollars or Hong Kong dollars
either by the Bank or by the card scheme (Visa or MasterCard)
using their applicable exchange rates on the day conversion
is made. When making Foreign Currency Transactions at
ATMs on certain networks, such as GCCnet, the conversion
may be completed by a local regulatory authority at a rate
and time determined by them. In addition to this exchange
rate conversion, the Bank will charge a processing fee (as a
percentage of the transaction amount). A Cash Advance fee
will also apply, as set out in the Tariff of Charges. Some cash
machine operators may apply a direct charge for withdrawals
from their ATM’s. This should be advised and accepted on
screen at the time of the withdrawal.

Upon presentation of a valid Commercial Card to any member
or associate member of the HSBC Group of companies or any
member bank of MasterCard International, the Cardholder
shall be entitled (subject to limits set by the Bank) to receive
a Cash Advance in the domestic currency of the country in
which such advances are made. Where an ATM facility has
been granted in respect of the Commercial Card (Corporate
Cards only), the Cardholder may use the Commercial Card
to obtain a Cash Advance (which shall be debited to the
Commercial Card Account) at any ATM in the global access
network as well as participating ATMs linked to international
commercial card scheme networks or any other ATMs, and
as advised from time to time.

Certain Card Transactions will be charged as if they were a
Cash Advance, including purchases at exchange houses,
any purchase of foreign currency or any other transaction
classified by Visa or MasterCard as a Card Transaction which
should be charged as if it were cash.

The Bank will charge a fee for each cash withdrawal or Cash
Advance as set out in the Tariff of Charges.

Repayments

The Bank will send to the Customer, monthly, a Commercial
Card Account statement detailing all Card Transactions
effected during the preceding calendar month (the “Billing
Period”) and the current total amount outstanding (“Amount
QOutstanding”) in respect of each Commercial Card and the
date on which the Commercial Card Account statement is due
for settlement (the “Payment Due Date”). If there has been no
Card Transactions in a particular Billing Period, the Bank may
not send the Customer a statement for that Billing Period.
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9.2.

9.3.

9.4.

9.5.

9.6.

9.7.

9.8.

9.9.

9.10.

9.11.

Payments made by the Customer will only take effect when
received by the Bank in cleared funds.

The Bank may allow third parties to make payments to the
Commercial Card Account.

Payments received are applied to pay off the minimum
payment shown on the Commercial Card Account statement,
then the remaining balance on the statement. The Bank
applies the Customer’s payment to categories of balance in
the following order:

e Fees and charges

e Finance charges/Interest
e Cash advances

e Purchases

If the Customer fails to pay the Amount Outstanding in
cleared funds by the Payment Due Date a late payment fee
will be charged in addition to the finance charges as set out in
the Tariff of Charges.

Charges will be levied on Cash Advances and purchases at
the rate shown in the Tariff of Charges.

If the Customer does not repay the entire Amount Outstanding
on or before the end of the Billing Period the Customer will
continue to be charged the finance charge for a Cash Advance
from the date of the Cash Advance until it is repaid in full.

Where payment is made by cheque the Customer shall allow
five (5) Business Days for the cheque to clear and the amount
to be credited to the Commercial Card Account. Any payment
by a cheque that is subsequently dishonoured will incur a fee
as set out in the Tariff of Charges.

Any cash deposit at an ATM shall only be regarded as having
been received by the Bank upon the verification and crediting
of the same to the Nominated Account or Card Account.

If the Customer disagrees with any charge or other sums or
transactions indicated in the monthly statement, the same
should be communicated to the Bank within 30 days of
the statement date, failing which the Customer shall not be
entitled to query the charge or transaction.

The Customer or a Cardholder should not make any payment
that places the Commercial Card Account in credit, otherwise
the Bank may suspend the use of the Commercial Card until
the Bank has refunded excess funds.

Authorized Signature(s) and seal
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10.

10.1.

11.

12.

12.1.

Cancellation of a Commercial Card and terminating the
Terms and Conditions

Commercial Cards remain the property of the Bank and
the Bank may suspend or cancel a Commercial Card or
Commercial Card Account at any time for any reason without
prior notice but shall inform the Customer of such suspension
or cancellation as soon as reasonably practicable.

10.2.  The Bank will cancel a Commercial Card upon
receipt of:

10.2.1. a written request from the Customer; or
10.2.2. a call to the Bank's helpdesk from the Customer or a
Cardholder or anyone with a Delegation of Authority,

requesting to cancel a Commercial Card.

Consequences of cancelling a Commercial Card

. Upon cancellation of a Commercial Card:

11.1.1. all amounts outstanding on the Commercial Card
will become immediately due and payable by the
Customer;

11.1.2.  interest on any sums demanded under these

Terms and Conditions shall accrue from the date of

demand until the date of payment at the prevailing

Commercial Card interest rate, both before and

after judgment, which will be calculated on the daily

outstanding balance and compounded monthly
until full payment is received;

11.1.3. the Customer shall be responsible for all costs charges
and any expenses incurred by the Bank in recovering
any amounts outstanding including legal fees on a
full indemnity basis;

11.1.4. termination of the Terms and Conditions, shall be
without prejudice to any claims or rights of action of
either party accrued prior to termination; and

11.1.5. the provisions of these Terms and Conditions shall
continue to apply in relation to all sums due from
either party to the other until they have been paid
in full.

Right to Set off

The Customer hereby authorises the Bank to, without notice,
combine or consolidate the amount outstanding on the
Customer’s Commercial Card Account with any other account
which the Customer maintains with the Bank and set-off or
transfer any monies standing to the credit of the Customer’s
other accounts in or towards satisfaction of the Customer'’s
liability to the Bank under these Terms and Conditions.

Authorized Signature(s) and seal
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12.2.

12.3.

13.

13.1.

13.2.

The Customer expressly agrees that the Bank shall have the
right to retain any cash collateral placed in the Customer’s
current/term deposit or any other account with the Bank or
deposits held as a security for the issuance of Commercial
Cards for a period of up to 45 days after the Commercial
Cards have been physically returned to the Bank, and to set-
off against any such funds without notice to the Customer all
amounts due from the Customer to the Bank.

In the event of the Customer’s insolvency, liquidation or any
attachment of the Customer’s assets by a creditor or of a
Cardholder’s bankruptcy or Cardholder’s death all outstanding
amounts are immediately due and payable and, the Customer
or Cardholder as appropriate will immediately cease the use
of such Commercial Card(s) and return it or them to the Bank

and pay any amount that may be outstanding under these
Terms and Conditions.

Delegation of Authority and Card Administrators

The Customer authorises the Bank to rely upon and act in
accordance with any notice, instruction or demand or other
communication which may from time to time be, or purport
to be given by telephone by the Cardholder or individual with
a Delegation of Authority or by a Card Administrator through
the Commercial Card Portal (the “Instructions”) without any
enquiry on the Bank's part including, without prejudice to the
generality of the foregoing, as to the authority or identity of
the person giving or purporting to give the Instructions and
regardless of the circumstances prevailing at the time of
receipt of the Instructions. The Bank shall be entitled to treat
the Instructions as fully authorised by and binding upon the
Customer and the Bank shall be entitled to take such steps
in connection with or in reliance upon the Instructions as the
Bank may consider appropriate, whether the Instructions
include instructions to pay money or otherwise to debit or
credit any account, or relate to the disposition of any money,
securities or documents, or purports to bind the Customer to
any agreement or other arrangement with the Bank or with
any other person or to commit the Customer to any other type
of transaction or arrangement whatsoever, regardless of the
nature of the transaction or arrangement or the amount of
money involved and notwithstanding any error, ambiguity,
misunderstanding or lack of clarity in the terms of the
Instructions. The Bank is not obliged to accept and act upon
the Instructions which include the following:

13.1.1. a change in mandate;
13.1.2. a change in Delegation of Authority;
13.1.3. a change to authorised signatory; and

13.1.4. giving a power of attorney to another person/entity.

In consideration of the Bank acting in accordance with the
terms of this authorisation the Customer hereby irrevocably
undertakes to indemnify the Bank and to keep the Bank
indemnified against all losses, claims, actions, proceedings,
demands, damages, costs and expenses incurred or
sustained by the Bank of whatever nature and arising out of
or in connection with the Instructions.

Authorized Signature(s) and seal
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14.

Notices and demand

Where the Bank gives any notice to or makes any demand on the

15.
15.1.

156.2.

15.3.

16.
16.1.

16.2.

17.

Customer such notice or demand shall be deemed properly
served if served upon the Customer at the billing address on
record with the Bank.

General

The failure of a party to exercise or enforce any right conferred
upon it by these Terms and Conditions shall not be deemed
to be a waiver of any such right or operate so as to bar the
exercise or enforcement of it any time or times after the failure.

If any provision of these Terms and Conditions is or proves to
be or becomes illegal, invalid or unenforceable, in whole or in
part, under any enactment or rule of law, such provision or
part shall to that extent be deemed deleted from these Terms
and Conditions and the legality, validity and enforceability of
the remaining provisions of the Terms and Conditions shall
not be in any way affected.

Without prejudice to the Bank's rights to apply any previous
agreements and/or documents relating to other outstanding
amounts due to the Bank, these Terms and Conditions
supersede any similar agreement with the Bank in connection
with the issue or use of any existing Commercial Card(s).

Variation

The Bank reserves the right to, at any time, to vary or amend
the foregoing Terms and Conditions or to introduce new
Terms and Conditions. Any such variations or amendments
will become effective and binding on the Customer upon 30
days’ notification to the Customer by any means the Bank
deems fit, including being posted to the Bank's website at
www.business.hsbc.com.ga If the Customer is unwilling to
accept any such variations or amendment, the Customer must
return the Commercial Card(s) to the Bank for cancellation.
The Customer will indemnify the Bank (notwithstanding any
termination of these Terms and Conditions) against Card
Transactions of these Commercial Card(s) prior to the return
of the Commercial Card to the Bank.

Notwithstanding clause 15.1 above, the Customer hereby
agrees and confirms thatthe Bank may make any amendments
to these Terms and Conditions without complying with clause
15.1 above where such amendments are, in the Bank’s
sole opinion, required in order to comply with any law or
regulation and any such amendments shall become effective
immediately without any prior notice to the Customer.

Governing law

These Terms and Conditions and any non-contractual
obligations arising out of or in connection with this Agreement
shall be governed by the laws of the State of Qatar. The parties
submit to the non-exclusive jurisdiction of the Qatari Courts.

Authorized Signature(s) and seal
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18.

18.1.

18.2.

18.3.

18.4.

19.

Customer Information

The Customer irrevocably agrees that the Bank may transfer
or subcontract the provision of any part of services provided to
the Customer to any third party including to another member
of the HSBC Group whether or not that third party operates in
another jurisdiction or territory. The Bank shall remain liable to
the Customer for any recoverable loss or damage incurred by
the Customer as a result of the negligence, breach or default
of any such third party and will require that any such third
party will be required to maintain the confidentiality of any
such information to the same extent as the Bank.

The Customer and the Cardholder authorises the Bank to
disclose information concerning the Customer’'s Commercial
Card Account and the Cardholder to such persons as the
Bank may see fit, including any member of the HSBC Group

and any regulator or other authority applicable to it or other
Banks or financial institutions where the Customer has failed
at any time to pay sums when due.

The Customer authorises the Bank to disclose to, and receive
from, any Credit Bureau all relevant information required
for the purpose of conducting credit checks and obtaining
or providing credit references concerning the Customer’s
Commercial Card Account.

The Bank shall have the right at its absolute discretion to
transfer, assign and sell in any manner, in whole or in part any
amount outstanding in relation to the Customer’s Commercial
Card Account. The Customer hereby authorises the Bank
to appoint collection agents for recovery of outstanding
amounts. The Customer shall be liable and responsible for the
payment of all the costs of collection of dues, legal expenses,
fees and outstanding amounts with interest, should it become
necessary to refer the matter to a collection agency or to a
legal recourse to enforce payment.

Complaints

If the Bank does not deliver the standard of service expected or if

20.

the Customer or a Cardholder thinks that the Bank has made
a mistake, please let the Bank know. The Bank will then
investigate the situation and, if necessary, set about putting
matters right as quickly as possible. In addition, the Bank
will take steps, where appropriate, to prevent a recurrence.
Please allow the Customer’s Branch Manager, Relationship
Manager, or the Manager of the department concerned the
first opportunity to answer any concerns and put matters
right.

Lodged Cards — only applicable to Lodged Cards

In the event that the Customer has lodged a card with a travel agency

the Bank may treat any request by mail or telephone made by
the Customer to the travel agency for the supply of tickets
and/or services to be charged to the Commercial Card(s) as
authority for the travel agency to issue a sales voucher for
the amount to be charged and an acknowledgement that the
sales voucher, shall be treated as having been duly signed by
the Customer.

Authorized Signature(s) and seal
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21.

21.1.

21.2.

21.3.

21.4.

21.5b.

22.

22.1.

22.2.

22.3.

22.4.

Smart Data Gen 2

SDG2 is a service provided by MasterCard International and
the Bank is not responsible or liable for any loss, damage
suffered or incurred of whatsoever type in relation to SDG2,
including any availability of any service offered through
SDG2 or any errors inaccuracy or omission of any data of
information.

The Bank or MasterCard may vary the amount of the relevant
fee payable at their discretion, but any change will only be
effective after notice has been given to the Customer in
accordance with these Terms and Conditions.

The Customer and the Cardholder agree that the Bank will
supply details of the Customer and/or Cardholder and any
transactions completed using the Commercial Card to
MasterCard or to any other person nominated by the Bank or
MasterCard for the purpose of providing the SDG2 services
which may include information being shared with MasterCard
wherever located.

Upon request from the Customer and subject to the payment
of the relevant fee as stated in the Tariff of Charges, the
Customer and/or Cardholders may use the SDG2 facility and
any other service provided through SDG2.

The Customer agrees that additional terms and conditions
may apply to the use of SDG2 or any services accessed
through SDG2 from time to time. Any additional terms will
be notified to the Customer and be deemed accepted on
the Customer or Cardholder’s first use of SDG2 following
notification of any new terms.

Commercial Card Portal

The Bank is not responsible or liable for any loss, damage
suffered or incurred of whatsoever type in relation to
the Commercial Card Portal, including any availability or
unavailability of any service offered through the Commercial
Card Portal or any errors inaccuracy or omission of any data
of information.

The Bank may vary the amount of the relevant fee payable
at its discretion, but any change will only be effective after
notice has been given to the Customer in accordance with
these Terms and Conditions.

The Customer and the Cardholder agree that the Bank will
supply details of the Customer and/or Cardholder and any
transactions completed using the Commercial Card to a third
party for the purpose of providing the Commercial Card Portal
which may include information being shared with our service
provider wherever located.

The Customer agrees that additional terms and conditions
may apply to the use of the Commercial Card Portal, as
detailed in the Product Guide.

Authorized Signature(s) and seal
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Authorized Signature(s) and seal
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23.

Commercial Card Features

Please refer to the Bank’s website at http://www.business.
hsbc.com.qga/en-gb/ga/generic/downloadcentre for details of
the Commercial Card Features available. Separate terms and
conditions apply to the Commercial Card features which may
be amended by the Bank from time to time. The Bank is not
liable for representations or commitments to the Customer
or a Cardholder made by third parties, including any Bank
alliance partners. The Bank will mention on its website if any
Commercial Card Feature is made available by a third party.

:aglaill aglbyl bWljo PP

http:// Gle el plll Gigialllh eagell Sle cdbdll ap
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On behalf of the Customer, I/\We agree the Customer will be bound by these Terms and Conditions.
Signed for and on behalf of the Customer by its duly authorised signatory(ies)

Ioagioll paddl Jid go Jreall e ailyilly piigill i .plailly bgpiill 03gr Jroall pliill Lle Galgi vai / Ui wioall g ailiilly

Jonill cuun guigilly ggrigaoll yaladiill

Authorised Signatories - Acting together/individually (delete as appropriate as per the Customer Mandate)

(Jsoell yugai awmidy lo ciwn casall) guapaio /ieoio ygdpnioll — guagil ygtgaoll plidll

Signed by/for and on behalf of the Customer

Jioall ye alilly / J1é go giagill o

Authorised Signature(s) and seal

oiallg 2oieoll (ygmgaell (pluiill) yagaosll oAl g1agi

Full name

Jolall ol

Title:

eaalll

Authorized Signature(s) and seal

oiallg aoieoll (ygngaell pluidll) yagaoll ypauill g1agi

HSBC Bank Middle East Limited (Qatar Branch)
© Copyright. HSBC Bank Middle East Limited 2019 ALL RIGHTS RESERVED.

Issued by HSBC Bank Middle East Limited, Qatar Branch,
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regulated by the Dubai Financial Services Authority. V191001
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oiallg aoiooll (yangaell (pluidll) hgaell pauill grdgi

(1Hbd gpa) agaaell buugill Gpill HSBC vliy
abgano (Ggaall groa P19 plel aganoell buuglll Guidl HSBC wliy . pudiill (ggaa
,aagall oV o hod gp 6 aganoll bougdll (Gyai Il HSBC ¢liy (¢ jan

o ablw uilgag allg! g sidsell iha capno Jha go euhiill iy sall
V191001 .adloll calonall


http://www.
business.hsbc.com.qa/en-gb/qa/generic/downloadcentre
http://www.
business.hsbc.com.qa/en-gb/qa/generic/downloadcentre
http://www.business.hsbc.com.qa/en-gb/qa/generic/download-centre
http://www.business.hsbc.com.qa/en-gb/qa/generic/download-centre
http://www.business.hsbc.com.qa/en-gb/qa/generic/download-centre

